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LEON COUNTY STHOOLS

Book Policy Manual

Section 2000 Program

Title CHALLENGES TO ADOPTION OR USE OF INSTRUCTIONAL, LIBRARY, OR READING LIST MATERIALS

Code po2522

Status

Legal ES. 119.071

L ALV Y

ES.212.183

D e L=

FS. 1001.215

ES. 1002.22

ES. 1003.485

FS. 1006.28

ES. 1006.28 through 1006.42
ES. 100

ES. 1008.25(5) (a)

ES. 1008.25 (5) (¢)

ES. 1014.05

34 C.ER. Part 300

Adopted February 28, 2023

2522 - CHALLENGES TO ADOPTION BR-USE OF INSTRUCTIONALTHBM'R-‘FrGR—EEADI-N-G-Hs:F MATERIALS

The following individuals may contest the adoption of a specific instructional matetial-er-ebjeetto-the-use-of
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A. parent of a student in the district; or

B. resident of the county.

For purposes of this policy, "parent" means a. parent of a student enrolled in the District's schools. "Resident" means a person residing in the county who has maintained their
residence in Florida for the preceding year, has has purchased a home that is occupied by them as their residence, or has established a domicile in Florida pursuant to F.S. 222.17.

1. Contest of School Board's Adoption

Filing a Petition

A parent or resident must file a petition with the Board within thirty (30) calendar days after the Board's adoption of specific instructional material, on a form provided by
the Board. The petition form shall be publicly available by visiting any school in person or by accessing the iink on the Board's website. The petition must be signed by the

parent or resident, include the required contact information, and state the objection to the instructional material based on the criteria set forth in F.S. 1006.31(2) or
1006.40(3)(d).

Timeframe for Hearing

WherWithin thirty (30) days after the thirty (30) calendar day period following Board adoption of the instructional material i Gresk
at least one (1) open public hearing before an unbiased and qualified hearing officer for all timely petitions received.

+has-expired, the Board will conduct
Hearing Officers

Hearing officers are not employees or agents of the District with the exception of any agreement entered into for purposes of conducting the hearings set forth herein.
Hearing officers shall be selected annually by the Board from a list of candidates provided by the Superintendent.

Procedures for Hearings

Petitioners will have an adequate and fair opportunity to be heard and present evidence to the hearing officer, Hearings shall be conducted as follows:

A. The petitioner may make an opening statement.
B. The District’s representative may make an opening statement.

C. The petitioner may present evidence (including documents and testimony from witnesses) that instructional material FFraterial e+ |
Halal i i i bedead

ir-a-sehooHibrary-oris of-a-reading-Hst does not meet the criteria of F.S. 1006.31(2) or 1006.40(3)(d) if it was selected for use ina ’course or
otherwise made available to students in the School District but was not subject to the public notice, review, comment, and hearing procedures under F.S,
1006.283(2)(b)8., 9., and 11.

D. The District representative may present evidence (including documents and testimony from witnesses) that the instructional material F
A P (W H 3 3 H

er-materat-used-ina
Sreef—fade-a a-sehool oes meet the criteria of ES. 1006.31(2) or 1006.40(3)(d) if it was selected for use in a
course or otherwise made available to students in the School District but was not subject to the public notice, review, comment, and hearing procedures under F.S.
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1006.283(2)(b)8., 9., and 11.
E. The petitioner may make a closing statement.

F. The District representative may make a closing statement.

Within fourteen (14) days of the date of the hearing, the hearing officer shall submit a recommended order to the Board. The Board shall consider the recommended order
and make a final decision concerning the abjection: at a publicly noticed Board meeting. If the petitioner proves that the instructional material er-Rateriat
ea-n de Hable-is heetH: g-Hist does not meet the criteria required under F.S. 1006.28, or contains prohibited material

w. The Board's decision is final and not subject to further petition or review,

under that statute, the material shall be removed in accordance with Florida la

Hearings under this policy are not subject to the provisions of F.S. Chapter 120.
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LEQN COUNTY STHOOLS

Book Policy Manual

Section 2000 Program

Title OBJECTIONS TO MATERIAL USED IN CLASSROOMS, MADE AVAILABLE IN A SCHOOL OR CLASSROOM LIBRARY, OR
INCLUDED ON A READING LIST

Code p02522.01

Status

Legal 34 C.FR. Part 300

F.A.C 6A-6.03028

FS. 119,071, 212.183, 1001.215, 1002.22, 1003.485, 1006.28, 1006.28 through 1006.42, 1008.22, 1008.25(5)(a),
1008.25(5)(c), 1014.05

2522.01 - Objections to Material Used in Classrooms, Made Available in a School or Classroom Library, or Included on a Reading List

Parents and residents of the county may object to the use of a specific instructional material in the classroom, made available in a school or
classroom library, or included ona reading list, based on the criteria set forth in ES. 1006.28(2)(a)2. or ES. 1014.05(1)(c).

The District's process and Specific Material Objection Form, which are easy to read and understand, are accessible on
District's website in accordance with Rule 6A-7.0714, FA.C.

Parents and residents shall object to the use of a specific material by completing the the Specific Material Objection Form for the following types
of materials:

» Materials used in a classroom in the district;

- Materials made available to students in a school or classroom library; and
* Materials included on a school or classroom reading Jist.

Any material that is subject to an objection on the basis that it is pornographic or prohibited under F.8. 847.012 or depicts or describes sexual
conduct as defined in ES. 847.001(19){unless such material is for a course required by F.5. 1003.46, ES. 1003.42(2)(n)1.g., ES. 1003.42(2)(n)3., or

identified by State Board of Education rule) must be removed within five(5) school days of receipt of the objection and remain unavailable to
students of that school until the objection is resolved,

passages due to content that is subject to an objection on the basis that it is pornographic or prohibited under Es, 847.012 or depicts or describes

sexual conduct as defined in ES. 847.001(19) ( unless such material is for a course required by F.S. 1003.46, FSS. 1003.42(2)(n)1.g., ES. 1003.42(2)
{n)3., or identified by State Board of Education rule), the District shall discontinue the use of the material.

All objections under this policy shall be addressed as follows:

School Level
* The objection is to be addressed to the Principal, in writing, using the Specific Materjal Objection Form.

gy pon receipt of the form, the principal will schedule a conference within ten (10) business days with the parent or resident to attempt to
resolve the concern.

cFif the concern is not resolved at the conference, the principal will forward the Specific Material Objection Form and any other evidence
proffered by the parent and/or resident to the Assistant Superintendent of Academic Services.

District Level

A'."Upon receipt of the objection, the Assistant Superintendent of Academic Services shall, upon the Superintendent’s approval, appoint a
review committee which shall consist of an odd number of members and include, but not limited to, the following:
~one (1) or more parents of students who will have access to the materials;

HFone (1) or more instructional staff members;
3"."one (1) or more certified media specialist;

4!',one (1) or more lay persons knowledgeable in the area.

Meetings of review committees must be noticed and open to the public in accordance with E, 286.011.

rhe Supetintendent shall be an ex officio member of the committee. Z) \
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*The committee, in evaluating the questioned material, shall be guided by the following criteria:

Fthe appropriateness of the material for the age and maturity level of the students with whom it is being used

Fthe accuracy of the material
:!."the objectivity of the material
HFthe use being made of the material

s he material in question, except material that must be removed within five

(5) school days pursuant to Florida law, may not be withdrawn
from use pending the committee's recommendation to the Superintendent,

2" The committee’s recommendation shall be reported to the Superintendent within thirty (

committee. Upon the approval of the Superintendent, the Assistant Superintendent of A
resident of the committee’s recommendation.

30) business days following the formation of the
cademic Services shall inform the parent and/or

#The parent and/or resident may appeal this decision, within thirty (30}
Superintendent,

Appeal to the Board

business days, to the Board through a request to the

The Board will review the objection, including all evidence proffered by the parent and/or resident and the District, during a publicly noticed
Board meeting. The Board shall announce during the meeting whether the challenged material meets the requirements of this Policy,

removal.

If the Board finds that any material meets the requirements under £.S. 1006.28(2)(a)

2.a or that any other material contains prohibited content
under F.S. 1006.28(2)(a)2.b.(1), the District shall discontinue use of the material.

If the Board finds that any other material contains prohibited content under £5. 1006.28(2)(a)2.b.(11)~(Iv)

, the District shall discontinue use of the
material for any grade level or age group for which such use is inappropriate or unsuitable.

The Board shall discontinue use of any material
847.012, is not suited to student needs and thei
group for which the material js used.,

challenged under this policy if it contains content that is pornographic or prohibited under ES,
r ability to comprehend the material presented, or is inappropriate for the grade level and age

The decision of the Board shall be final.

Special Magistrate for Materials Used in Classroom or School Libraries
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LEOR COUNTY StHOOLS

Book Policy Manual
Section 1000 Administration
Title EMPLOYMENT OF ADMINISTRATORS
Code pol120
Status
Legal 42 U.S.C. 9858f
ES. 1001.10

ES. 1012.01, 1012.23, 1012.315, 1012.32, 1012.33, 1012.55, 1012.56

Adopted September 4, 2012

1120 - EMPLOYMENT OF ADMINISTRATORS

The School Board recognizes that it is vital to t|

he successful operation of the District that administrative positions created by the Board be filled with highly qualified and
competent personnel.

Ypan-ih

=i VS o
PYTTTCTCCeTRTeRegGtof-ef-the

wperirtendest—+The Board shall approve the employment, compensation, and establish the term of employment for each administrator
employed by the Board. Approval shall be given only to those candidates for employment recommended by the Superintendent, Administrators shall recommend to the
Superintendent the best qualified administrative applicant available.

Administratars are individuals who supervise the resources, operations, and management of school(s) and/or department(s) and meet established qualifications.

Any administrative staff member's misstatement of fact material to qualifications for employment or the determination of salary shall be considered to constitute grounds
for dismissal,

A candidate shall be disqualified from employment in any administrative position that requires direct contact with students if the candidate is ineligible for such
employment under F.S, 1012.315.

A person is ineligible for educator certification or employment in any position that requires direct contact with students if the person is on the disqualification list
maintained by the Florida Department of Education under FS. 1001.10(4)(b), they are registered as a sex offender as described in 42 U,S.C. 9858f(c)( 1)(C), they
are ineligible based on a security background investigation under FS. 435,04, they would be ineligible for an exemption under £.S. 435.07(4)(c), or they have been
convicted or found guilty of, have had adjudication withheld for, or have pled guilty or nolo contendere to any of the felony offenses listed in E.S. 1012.315,

HeInstructional Administrative Personnel
District-tevel Instructional Administrator Requirements

Certification in Administration and Supervision, Educational Leadership, or appropriate special area, by the State of Florida;
Minimum five (5) years of successful teaching experience in a specific subject area for five (5) years of experience in the area to be
supervised;

Bi'Principal and Interim Principal Requirements

Administrative personnel who are assigned responsibility for working directl
instructional program shall have the following qualifications:
Master's degree from an accredited educational institution;
Certification as a School Principal by the State of Florida;
Minimum five (5) years of successful classroom teaching experience; and
atisfactary completion of an approved Administrative Training Program.
C'I'Assistant Principal and Interim Assistant Principal Requirements

y With instructional or other personnel in the improvement of the

Administrative personnel who are assigned responsibility for working directly with instructional or other personnel in the improvement of the
instructional program shall have the following gualifications:

Master's degree from an accredited educational institution;
ertification in Educational Leadership, School Principal or Administration and Supervision, by the State of Florida;
S¥Minimum five (5) years of successful classroom teaching experience; and,

atisfactory completion of an Administrative Training Program or initial acceptance into the District Administrative Training Program.
Z'I'Non~Instructional Administrative Personnel

A"District-level Non-Instructional Administrator Requirements

Administrative personnel who are not assigned responsibility for warkin
the instructional program shall have the following gualifications:
Master's degree from an accredited educational institution, or comm

Appropriate experience in the field in which they are employed; and

g directly with instructional or other personnel in the improvement of

ensurate combination of education and Job specific experience :

r
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#Required certifications and/or licensures for the job duties that will be performed.

Qualifications may vary from the above reguirements to such a degree as the Superintendent and the

3 Board determine necessary and appropriate to
ensure properly qualified personnel in each Specialized assignment. The Superintendent will provide notice to the Board outlining qualifications for
individuals submitted under this section,

T . i — . e - , . - i : i .
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The Superintendent shall also conduct employment history checks of all candidates for administrative positions. The employment history check shall include, but not be

limited to, contacting any previous employer and screening the candidate through the use of the screening tools described in State law, If contact with (a) previous
employer(s) cannot be made, the Superintendent shall document the efforts made to do so.

All administrators shall become familiar with the policies of the Board and other policies, regulations, memoranda, bulletins, and handbooks that pertain to their duties in

the District. Any administrator employed by the Board who shall be guilty of any willful violation of the policies of the Board shall be guilty of gross insubordination and
shall be subject to dismissal or other lesser penalty as the Board may prescribe.

Members of the administrative staff are required to have listed telephone numbers at their residences. The regulation includes principals and assistant

principals. This requirement may be waived by the Superintendent far a period not to exceed six (6) months, subject to review and extension at the end of
the six (6) month period if justification for the waiver still exijsts,

General Knowledge Examination Assistance

Any employee who does not achieve a passing score on any subtest of the general knowledge examination will be provided information regarding the

availability of State-level and District-level supports and instruction to assist them in achieving a passing score. Such information will include, but is not
limited to, State-level test information guides, School District preparation resources, and preparation courses offered by State universities and Florida
college system institutions.

Effective 9/5/12

© Neola 2008
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LEON COUNTY SEHOOLS

Book Policy Manuai
Section 5000 Students
Title STUDENT/PARENT RIGHTS

Code po5780

Status

Legal F.S. Chapter 1014
F.S. 1002.394
F.S. 39.201
F.S. 381.0056
FS. 394.463
F.S. 1000.05
F.S. 1002.20
F.S. 1002.22
F.S. 1002.385
ES. 1002.39
FS. 1002.395
F.S. 1002.40
F.S. 1002.41
F.S. 1002.411
F.S. 1002.43
F.S. 1003.01(13)
F.S. 1003.02
F.S. 1003.21
RS, 1003.22
F.S. 1003.3101
F.S. 1003.32
F.S. 1003.42
F.S. 1003.44
F.S. 1003.4505
F.S. 1003.47
FS. 1003.52
FS. 1003.53
F.S, 1003.55
F.8. 1003.56
FS..1003.57
F.S. 1003.58
F.S. 1006.062(7)
F.S. 1006.07
F.S. 1006.09
F.S. 1006.13
F.S. 1006.15
F.S. 1006.20
FS. 1006.21
FS. 1006.22
F.S. 1006.23
F.S. 1006.28
F.5. 1006.40
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F.5. 1007.271
F.S. 1008.22

F.S. 1008.25

F.S. 1008.386

F.S. 1012.42
Adopted September 4, 2012
Last Revised June 28, 2023

5780 - STUDENT/PARENT RIGHTS

The School Board recognizes that students passess not only the right to an education, but also the rights of citizenship. Federal and State law prohibit the Board from adopting
any policy or rule, or from entering into any agreement, that infringes upon or waives the rights of freedoms afforded to students by the United States Constitution,

In providing students the ogportunity for an education to which they are entitled, the District shall attempt to offer nurture, counsel, and custodial care appropriate to their age
and maturity. The District s all, at the same time, guarantee that no student js deprived of the basic right to equal treatment and equal access to the educational program, due
process, a presumption of innocence, free expression and association, and the privacy of their own thoughts,

Attendant to the rights guaranteed to each student, however, are certain responsibilities, which include respect for the rights of others, obedience to properly constituted schaol
autherity, and compliance with the procedures and rules of the District.

The Board realizes that as students differ in age and maturity,

> so they differ in ability to handle both the rights of citizens and the cencomitant responsibilities. The exercise of
each right shall be granted, therefore, with due regard for the degree of responsibility possessed by the student and the student’s need for the continuing guidance and control of
those responsible for their education.

Since a student who has reached the age of majority possesses the full rights of an adult, they may authorize those school matters previously handled by their parents, but the
student also assumes the responsibility for their performance in school, attendance, and compliance with school rules,

All K-12 students in Florida are entitled to a uniform, safe, secure, efficient, and hi
education. Parents are responsible to ready their children for school; hi

Parental Access at School

gh-quality system of education, one that allows students the opportunity to obtain a high-quality
owever, neither the State of Florida nor the District can be a guarantor of any individual student’s success.

Each parent has the right to pick-up, visit, and meet with their student at school, without interference of or the need fo

received a certified copy of an enforceable court order that provides to the contrary. The Su
visitations at school, based on legitimate pedagogical or scheduling reasons. The Disti

Educational Decisions

- r consent from the other parent, unless the school has
r perintendent may restrict the times, location, frequency, and length of parent
rict will abide by enforceable "no contact orders" which have been provided to the school,

Both parents have an equal right to make decisions about the education and welfare of th

2 eir student, unless the school has received a certified copy of an enforceable court order
that specifies that one of the parents, or someone else, has the sole righ

t to make educational and/or general welfare decisions for the student.

If the parents cannot acf;ree on a significant decision about the student's education or on matters affecting the heaith, safety,

or welfare of the student, the school will take action
based on what it considers to be in the best interests of the child.

Attendance
A. Termination of Enrollment

A student who attains the age of sixteen (16) years during the school year has the right to file a formal declaration of intent to terminate school enrollment if the
declaration is signed by the parent. The Parent has the right to be notified by the District of its receipt of the student’s declaration of intent to terminate school enrollment,

B. Married or Pregnant

Students who become or have become married or who are Pregnant and parenting have the ri
instruction as other students. (see also Policy 5751 - Parental-Married Status of Students)

C. Compulsory Attendance

ght to attend school and receive the same or equivalent educational

parochial, religious, or denominational school; a private school; a home education program
Entrance Requirements and Policy 5200 Attendance)

D. Absence for Religious Purposes

A parent of a student may request and be granted permission for absence of the student from school for religious instruction or religious holidays. (see also
Policy 5223 Absences for Religious Instruction and Policy 5225 - Absences for Religious Holidays)

E. Dropout Prevention and Academic Intervention Programs
~=1OROUL Frevention and Academic Intervention Pro

The parent of a student has the right to receive written notice by certified mail prior to placement of the studen

tin a dropout prevention and academic intervention
program. The parent will be notified in writing and entitled to an administrative review of any action b

Y school personnel relating to the student’s placement.

o

Absence for Treatrment of Autism Spectrum Disorder
~===0cx Tor TTeatment of Autism Spectrum Disorder

A parent of a student may request and be granted permission for absence of the student from school foran a
by a licensed health care practitioner or behavior analyst certified pursuant to Florida law for the treatment o
applied behavioral analysis, speech therapy, and occupational therapy.

ppointment scheduled to receive a therapy service provided
f autism spectrum disorder including, but not limited to,

Health Issues

A. Notice of Health Care Services
~otice of nealth Care Services

At the beginning of the school year, the District will pravide notice to parents of all health care i i !

consent to or decline any specific service. Before administering a student well-being questionnaire or health screening form to a student in kindergarten through grade 3
the District will provide the questionnaire or form to the parent and obtain the permission of the parent.

B. School-Entry Health Examinations

The parent of any student shall be exempt from the requirement of a health examination upon written request stating objections on religious grounds. (see also
Policy 5112 Student Assignment and Entrance Requirements)

C. Immunizations

The parent of any student shall be exempt from the school immunization requirements upon meeting any of the specified exemptions. (see also Policy 5320 -
Immunization and Health Examination and Policy 5112 - Student Assignment and Entrance Requirements)
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Biological Experiments

Parents may request that their child be excused from performing surgery or dissection in biolo:

Reproductive Health and Disease Education

A public school student whose parent makes written request to the schoo| Principal shall be exempted from the teaching of reproductive health or any disease, including
HIV/AIDS, (see also Policy 2417 - Comprehensive Health Education)

Contraceptive Services to Students

Students may not be referred to or offered contraceptive services at school facilities without the parent’s consent.

Career Education Courses Involving Hazardous Substances

gical science classes.

. Substance Abuse Reports

The parent of a student must be timely notified of any verified report of a substance abuse violation by the student.

Inhaler Use

Asthmatic students whose parent and physician provide their approval to the school Principal may carry a metered dose inhaler on their person while in school. The school
Principal shall be provided a copy of the parent’s and physician’s approval. (see also Policy 5330.01 - Self-Administered Medication and Epinephrine Use)

Epinephrine Use and Supply
A student who has experienced or is at risk for life-threatening allergic reactions may carry an epinephrine auto-injector and self-

while in school, participating in school-sponsored activities, or in transit to or from school or school-sponsored activities, if the scl
parental and physician authorization.

administer epinephrine by auto-injector
hool has been provided with written

The School District shall be indemnified by the parent of a student who is authorized to carry an epinephrine auto-injector for any and all liability with respect to the
student’s use of an epinephrine aute-injector pursuant to this policy,

The District and its employees and agents, including the physician who
arising from the use of an epinephrine auto-injector administered by tr:
student is having an anaphylactic reaction:

provides the standing protocol for school epinephrine auto-injectors, are not liable for any injury
ained school personnel who follow the adopted protocol and whose professional opinion is that the

1. unless the trained school personnel’s action is willful and wanton;

2. notwithstanding that the parents or guardians of the student to whom the e

pinephrine is administered have not been provided notice or have not signed &
statement acknowledging that the School District is not liable; and

3. regardiess of whether authorization has been given by the student’s parents or guardians or by the student’s physician, physician’s assistant, or advanced registered
nurse practitioner.

(see also Policy 5330.01 - Self-Administered Medication and Epinephrine Use)

- Diabetes Management

The District may not assign a student who has diabetes to a particular school on the basis that the student has diabetes,
nurse, or that the school does not have trained diabetes personnel,

that the school does not have a full-time school
Diabetic students whose parent and physician provide their written authorization to the schoo! Principal may carry diabetic supplies and equipment on their person and
attend to the management and care of their diabetes while in school, participating in school-sponsored activities, or in transit to or from school or school-sponsored
activities, to the extent authorized by the parent and physician and within the parameters set forth by State Board of Education rule. The written authorization shal|
identify the diabetic supplies and equipment that the student is authorized to carry and shall describe the activities the child is capable of performing without assistance,

such as performing blood-glucose level checks and urine ketone testing, administering insulin through the insulin-delivery system used by the student, and treating
hypoglycemia and hyperglycermia.

The District and its employees and volunteers shall be indemnified by the parent of a student who is authorized to carry diabetic supplies or equipment for any and all
liability with respect to the student’s use of such supplies and equipment Pursuant to this policy.

(see also Policy 5330.01 - Self-Administered Medication and Epinephrine Use)

- Use of Prescribed Pancreatic Enzyme Supplements
~==2l rrescribed Pancreatic Enzyme Sup

A student who has experienced or is at risk for pancreatic insufficiency or who has been diagnosed as having cystic fibrosis may carry and self-administer a prescribed
pancreatic enzyme supplement while in schooal, participating in school- ponsored activities, or in transit to or from school or school-sponsored activities, IF the school has

The District and its employees and volunteers shall be indemnified by the parent of a

student who is authorized to use prescribed pancreatic enzyme supplements for any
and all liabllity with respect to the student’s use of the supplements under this policy.

(see also Policy 5330.01 - Self-Administered Medication and Epinephrine Use)

- Involuntary Examinations of Students
 =xaminations of Students

Before a Principal contacts a law enforcement officer for possible removal of a student from school for involuntary examination, the Principal must verify that the school has
used de-ascalation strategies and initiated outreach to a mobile response team, unless the Principal reasonably believes that any delay in removing the student will

The Principal shall make 5 reasonable attempt to notify a parent of a student before the student is removed from school, school transportation, or a school-sponsored
activity to be taken to a receiving facility for an involuntary examination pursuant to F.S. 394.463. Reasonable attempt to notify means the exercise of reasonable diligence

and care by the Principal to make contact with the student's parent, guardian, or other known emergency contact whom the student's parent or guardian has authorized to
receive notification of an involuntary examination, At a minimum, the Principal must take the following actions:

1. Use available methods of communication to contact the student's parent, guardian, or other known emergency contact including, but not limited to, telephone calls,
text messages, e-mails, and voicemail messages following the decision to initiate an involuntary examination of the student;

2. Document the method and number of attempts made to contact the student's parent, guardian, or other known emergency contact, and the outcome of each
attempt.

The Principal who successfully notifies any other known emergency contact may share only the information necessary to alert such contact that the parent or caregiver
must be contacted. All such information must be in compliance with Federal and State law.

The Principal may delay the required notification for no more than twenty-four (24) hours after a student is removed if:

1. the Principal deems the delay to be in the student's best interest and if a report has been submitted to the central abuse hotline, pursuant to F.5. 39.201, based
upon knowledge or suspicion of abuse, abandonment, or neglect. ; or
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2. the Principal reasonably believes that such delay is necessary to avoid jeopardizin

N. Sun-protective Measures in School

A student may possess and use a topical sunscreen product while on school property or at a school-sponsored event or activity without a physician’s note or prescription if
the product is regulated by the United States Food and Drug Administration for ov

er-the-counter use to limit ultraviolet light-induced skin damage.
O. Medication to Relieve Headaches

A student may possess and use a medication to relieve headaches while on school Property or at a school-sponsored event/activity without a physician's note or
prescription if the medication is regulated by the United St

ates Food and Drug Administration for over-the-counter use to treat headaches.
P. Naloxone Use and Supply

Schools shall purchase a supply of the opioid antagonist naloxone from a wholesale distributor as defined in F.S. 499.003 or may enter into an arrangement with a

wholesale distributor or manufacturer as defined in F.S. 499.003 for naloxone at fair-market, free, or reduced prices for use in the event that a student has an opioid
overdose. The naloxone must be maintained in a secure location on the school's premises.

g the health and safety of the student,

Discipline
A. Suspension
A student may be suspended only as provided by policy of the District. A good faith effort must be made to immediately inform the parent by telephone of the student’s
suspension and the reason, Each suspension and the reason must be reported in writing within twenty-four (24) hours to the parent by United States mail. A good faith
effort must be made to use parental assistance before suspension unless the situation requires immediate suspension. A student with a disability may only be
recommended for suspension or expulsion in accordance with State Board of Education rules,

B. Expulsion

Public schoal students and
the right of the student to

Safety

their parents have the right to written notice of a recommendation of expulsion, including the charges against the student and a statement of
due process.

Students who have been victims of certain felony offenses by other students, as well as the siblings of the student victims, have the right to be kept separated from the student
offender, both at school and during school transportation,
Educational Choice

A, Public School Choices

Parents may seek whatever public school options are applicable and available to students in the School District.

Options also include the public educational choice options of the Hope Scholarship Program (see Policy 2371 - Hope Scholarships), the Opportunity Scholarship Program
and the McKay Scholarships for Students with Disabilities Program, the Family Empowerment Scholarship Program, and the Florida Tax Credit Scholarship Program. (see
also Policy 2370.01 - Virtual Instruction, and Policy 5113 - School of Choice Options Provided by the No Child Left Behind Act)

B. Private School Choices

Parents may seek private educational choice options under certain programs established under F.S. Chapter 1002,
C. Home Education
The parent may choose to place the student in a home education program,

D. Private Tutoring,

The parent of a student may choose to place the student in a private tutoring program in accordance with State law.

E. ihg-SehelarshipsNew Worlds Scholarships

The parent of a student in kindergarten through grade 5 who (1) has a substantial reading deficiency identified under F.S. 1008.25¢53¢5% or scored below a Level 3 on the
Statewide, standardized English Language Arts (ELA) assessment in the prior school year or (2) has a substantial deficiency in mathematics or the characteristics of
dyscalculia as identified under E.S. 1008.25 or scored below a Level 3 on the Statewide, sta

in accordance with State law. (see also Policy 9270 - Home Education Programs)

ndardized Mathematics assessment in the prior school year may seek a reading
scholarship in accordance with State law.

By September 30th of each year, the District will notify the parent of each eligible student inkindergarten-th gh-grade-5-whe-has-a-substantialreading-daf: ten
identified-underFS—1008 25¢53a) red-betow-a-tevel S-on-the-Statewid TstandardizedEkAc Reft-n-the-prior-sehoel-year of the process to request and receive
a feading scholarship, subject to available fi nds.

F. Reguest to Transfer to Different ssroom Teacher

Although parents do not have a right to choose a specific classroom teacher, parents may request that their child be transferred to a different classroom teacher. As part of
the request, the parent must state with specificity the grounds supporting the request. Requests must be iIn writing and signed by the parent.

G. All requests for a student to be transferred to another classroom teacher shall be considered by the Principal.
shall notify the parent in writing as to whether the request is approved or denied. If denied, the Principal shall

H. Request to Transfer to In-Field Classroom Teacher

Within two (2) weeks of receiving a request, the Principal
specify the reasons for the denial.

A parent whose student is assigned an out-of-field teacher may request that their child be transferred to an in-field
the student is currently enrolled. Although parents do not have a right to choose a s
request must be provided to the Principal in writing and signed by the parent,

classroom teacher within the school and grade in which
pecific classroom teacher, parents may request that their child be transferred. The

All requests for a student to be transferred to another classroom teacher shall be considered by the Principal. Within two (2) weeks of receiving a request, the Principal
shall notify the parent in writing as to whether the request is approved or denied.

If an in-field teacher for the student’s course and grade level is employed by the school and the transfer

would not violate maximum class size requirements, the request
shall be approved. The student shall be transferred no later than two (2) weeks from the date th

€ request is received,
If denied, the Principal shall specify the reasons for the denial.
ACCEL Options

Parents may request student participation in Academically Challenging Curriculum to Enhance Learning (ACCEL) options, including whole grade promotion, midyear promotion or
subject matter acceleration. If tha parent selects one of these ACCEL options and the student meets eligibility and procedural requirements in the student progression plan, the
student will have the opportunity to participate in the ACCEL option.

Nondiscrimination

All education proarams. activities, and opportunities offered by public educational institutions must be made available without discrimination on the basis of race, colorethrieity,
national origin, sexgeneer, disability, religion, or marital status, in accordance with the provision of F.S. 1000.05.

Exceptional Students
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Parents may enroll their eligible child in gifted or special education. (See also Policy 2460 - Exceptional Student Education)

A. Notice and Due Process

Parents of students with disabilities and parents of students in residential care facilities are entitled to notice and due process. (see also Policy 2460 - Exceptional Student
Education)
B. Graduation

Students with disabilities are provided the opportunity to meet the graduation requirements for a standard high school diploma. Certain students with disabilities may be
awarded a special diploma upon high school graduation. (see also Policy 2623 - Student Assessment)

C. Meetings with District Personnel

Parents of students with disabilities, or eligible students with disabilities, may be accompanied by another person of their choice at any meeting with District personnel.

District personnel will not object to the attendance of such adult or discourage or attermpt to discourage through any action, statement, or other means, parents or an
eligible student, from inviting another person of their choice to attend any meeting. Parents, eligible students, or other individuals invited to attend such meetings by
parents or eligible students on school grounds shall sign-in at the front office of such school as a guest,

Parents, or eligible students, and District personnel shall sign a form at the meeting's conclusion which states whether or not an

discouraged, or attempted to discourage the parents, or eligible student from inviting a person of their choice to the meeting pe
educational environment, placement, or discipline.

y District personnel have prohibited,
rtaining to their child's, or their own,

Blind Students

Students who are blind have the right to an individualized written education program and appropriate instructional materials to attain literacy.
Limited English Proficient Students

Limited English proficient students have the right to receive English for Scraeakers of Other Languages (ESOL

) instruction designed to develop the student’s mastery of listening,
speaking, reading, and writing in English as rapidly as possible. The stu

ents’ parents have the right of parental involvement in the ESOL program.
Students with Substantial Reading and/or Mathematics Deficiencies

Each elementa? school shall reaularly assess the reading ability of each K-3 student. Fheln accordance with E.S. 1008.25. a parent of {1) anv K-3 student who exhibits a

substantial readina deficiency or the characteristics of dvslexia or (2) an K-4 student who exhibits a substantial deficiencv in mathematics or the characteristics of dvscalculia shall

be immediatelv be Dlroyidehd written n_gl’fiﬁcatign andl_manthlv proaress reports asﬂre‘auired in ﬁ% 1008.25.m _lt‘l_ d-ef-the-student’s-deficienev-with-a-deseristion-and plafation—n
= A esiia e b & . : f e ; i B e !
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Pledge of Allegiance

A student will be excused from reciting the Pledge of Allegiance or the Declaration of Independence, upon written request by the student’s parent, in accordance with State law.
See also Policy 8800, Religious/Patriotic Ceremonies and Observances.

Student Records

A. Each parent has an equal right of access, right to waive access, right to challenge and hearing and right of privacy in the education records of their student who is a minor
ol

r a dependent adult pursuant to law, unless the school has received a certified copy of an enforceable court order that provides to the contrary. (see also Policy 8330 -
Student Records)

B. A student is not required to provide their social security number as a condition for enrollment or graduation. (see also Policy 8330 - Student Records)

C. The school will not collect, obtain or retain information on the political affiliation, voting history,

religious affiliation or biometric information of a student, parent or siblings.
Student Report Cards

Students and their parents have the right to receive student

report cards on a regular basis that clearly depict and grade the student’s academic performance in each class or
course, the student’s conduct, and the student’s attendance.

Student Progress Reports

Parents shall be informed at re?ular intervals of the academic progress and other needed information r

egarding their child. Reasonable efforts will be made to ensure that parents
are provided information on he

ping their child succeed In school. (see also Policy 5420 - Reporting Student Progress)
Student Accountability and School Improvement Rating Reports

Parents of Fublic school students are entitled to an easy-to-read report card about the school’s grade designation or,
accountability report, including the schoo! financial report.

High School Athletics

if applicable, school’s improvement rating, and the school’s

A. Eligibility

A student is eligible in the school in which they first enrolis each school year, the school in which the student
engaging in practice before enrolling, or the school to which the studen
Interscholastic Athletics)

makes themselves a candidate for an athletic team by
t has transferred with approval of the Board, in accordance with State law. (see also Policy 2431 -

B. Medical Evaluation

Students must satisfactorily pass a medical evaluation each year before participating in athletics,

unless the parent. objects in writing based on religious tenets or practices,
in accordance with State law. (see also Policy 2431 - Interscholastic Athletics)

Extra-Curricular Activities
A. Eligibility

Students who meet specified academic and conduct requirements are eligible to participate in extra

-curricular activities. (see also Policy 2430 - District-Sponsored Clubs
and Activities)

B. Home Education Students

Home education students who meet specified academic and conduct requirement:
student would be assigned or could choose to attend according to Board policies,

C. Charter School Students

Charter school students who meet specified academic and conduct requirements are eligible to participate in extra-curricular activities at the school to which the student
would be assigned or could choose to attend accarding to Board policies uniess such activity is provided by the student’s charter school.

s are eligible to participate in extra-curricular activities at the public school to which the
or may develop an agreement to participate at a private school.

D. Florida Virtual School Full-Time Students

Florida Virtual School full-time students who meet specified academic and conduct requirements are eli
to which the student would be assigned or could choose to attend according to Board policies.

Instructional Materials

gible to participate in extra-curricular activities at the public school
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A. Core Courses
Each student is entitled to sufficient instructional materials in the core courses of mathematics, langua

B. Curricular Objectives

ge arts, social studies, science, reading, and literature.

The parent of each student has the right to receive effective communication from the school Principal as to the manner in which instructional materials are used to
implement the school’s curricular objectives.

C. Sale of Instructional Materials
=alé of Instructional Materials

Upon request of the parent of a student, the Principat will sell to the parent any instructional materials used in the school.

D. Dual Enroliment Students

Instructional materials purchased by the District or a Florida College System institution board of trustees on behalf of dual enrollment students are available to the dual
enroliment students free of charge.

m

- Parent. Access to Instructional Materials
ZdI=NL Access to Instructional Materials

Parents have the ability to access their child's instructional materials and may object to the use of a specific instructional material or contest the adoption of instructional
material (See Policy 2520, Selection and Adoption of Instructional Materials).

Juvenile Justice Programs

Students who are in juvenile justice programs have the right to receive educational programs and services, in accordance with State law,
Parental Input and Meetings

A. Meetings with School District Personnel
2 WIEh achool District Personne]
Parents may be accompanied by another adult of their choice at a meeting with School District personnel.

B. District Educational Facilities Program

Parents and other members of the public have the ri
work program, in accordance with State law.

C. Parent-Teacher Associations and Organizations

Parents have the right to participate in parent-teacher associations and organizations that are sanctioned by the Board or by the Florida Department of Education.
Transportation

ght to receive proper public notice and opportunity for public comment regarding the District’s educational facilities

A. Transportation to School

Students are provided transportation to school in accordance with the provisions of State law. (see also Policy 8600 - Transportation)
B. Hazardous Walking Conditions
Students in grades K-6 are provided transportation if they are subjected to hazardous walking conditions, in accordance with State law.

C. Parental Consent

Each parent of a public school student must be notified in writing and give written consent before the student may be transported in a privately owned motor vehicle to a
school function in accordance with State law. (see also Policy 8660 - Transporting Students by Private Vehicles)

Orderly, Disciplined Classrooms

Stugents will be in orderly, disciplined classrooms conducive to learning without the distraction caused by disobedient, disrespectful, violent, abusive, uncontrollable, or disruptive
students,

Economic Security Report

Prior to registration, each middie school and high school student or the student’s parent will be provided a two (2) page summary of the Department of Economic Opportunity’s
economic security report of employment and earning outcomes and electronic access to the report.

Safe Schools

Parents of District students will be timely notified pursuant to procedures adopted by the Superintendent of threats and the following unlawful acts or significant emergencies that
oceur on school grounds, during school transportation, or during school-sponsored activities:

A. Weapons possession or use when there is intended harm toward another person;

B. Murder, homicide, or manslaughter;

C. Sex offenses, including rape, sexual assault or sexual misconduct with a student by school personnel;
D. Natural emergencies, including hurricanes, tornadoes, and severe storms.

E. Exposure as a result of a manmade emergency.

Parents of District students have a right to access school safety and discipline incidents as reported pursuant to F.S. 1006.,07 (9).
Parental Notification of Arrests of Employees

Notwithstanding F.S. 1012.31(3)(a)1 and 1012.796(4), within twenty-four (24) hours after a law enforcement agency provides the Superintendent with written notification
been arrested for a felony or a m i

pursuant to FS, 1012.797 that a District employee has y isdemeanor involving the abuse of a minor child or the sale or possession of a controlled
subsltance, the Principal shall notify parents of enrolled students who had direct contact with the employee and include, at a minimum, the name and specific charges against the
employee.

Effective 9/5/12
Revised 11/19/13
Revised 3/8/22
Revised 6/28/23
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Last Revised May 8, 2018

6320 - PURCHASING AND CONTRACTING FOR GOODS AND SERVICES

The School Board is committed to the active pursuit and solicitation of maximum vendor response and participation in the acquisition of materials, supplies, and

services. The essence of this statement of purchasing policy is to foster a structured system of open competition that will enable the District to purchase needed
materials, supplies, and services of the appropriate levels of quality at the lowest possible cost,

Any Board employee who has purchasing authority must first consider the interests of the Board in all purchases and seek to obtain the maximum value for each dollar
expended; not solicit or a

ccept any gifts or gratuities from present or potential suppliers which might influence or appear to influence purchasing decisions; and refrain
from any private business or professional activity that might present a conflict of interest in making purchasing decisions on behalf of the Board.

All purchases made using the Board's purchasingviss card will be in accordance with AP 6424,

The Superintendent is authorized to prepare and periodically update a4 District

purchasing manual towi# be disseminated to all schools and departments setting forth
detailed procedures and practices for implementing this policy.

SCOPE

This policy is applicable to the District’s purchase of products and services, except it does not apply to the following:
A. employment contracts;

B. acquisition of architectural, engineering, landscape architectural, construction management at risk, re

gistered surveying and mapping, or other services pursuant
to policies related to the acquisition of professional architectural, engineering,

landscape architectural, or land surveying services;

C. acquisition of auditing services pursuant to F.S. 218.391;
B"unemployment compensation charges;

Efworker's compensation charges;
lease payments for real property;
G. acquisition of professional consultant services, including but not limited to services of la

Wyers, accountants, financial consultants and other business or operational
consultants, which is governed by Policy 6540 - Consuitant Agreemernts;

H. purch Eraeks-whi
DEFINITIONS

H-are exermnpted, in whole or in part, from this policy’s requirements, as set forth below.
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A. The term "competitive solicitation" is defined fo

r the purposes of this policy to include purchases made through the issuance of an invitation to bid, request for
proposals, and invitations to negotiate,

B. "Invitation to Bid (ITB)" shall have the same meaning as set forth in Rufe 6A-1.012, Florida Administrative Code.is-defined-#
: G

o £y 5
nReeTTorthe-purposes-ef-this-peficy-asa
o 14} lod b f el 7 i H Ty i 2 15 b e o ey ki o
A-forcompetitiv EHSTT TSR e te-bid-Hs-used-when-the-District-is pable-of-specifeaty-defining-th £ f

P e
HAg-th pe-of-werkrfor-whicha
i VTR =1 ke £ Dyicfpl ot ! Ll £ TN G P ) ) dﬁeﬁbm SAofim b 4 il i S
Fegred-er-when-t ek = f HRg-precise-spe HBF firrhg-th trt ......vﬁﬁmm

1ot TPy

HOFHHIE G =)

dhaoy Bk Lo ol
mEatIS-puBtery-posted:

C. "Request for Proposals (RFP)" shall have the same meaning as set forth in Rule 6A-1.012, Florida Administrative Code.is-defired-forthe PHrpeses-ef-this-poticy-as
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D. "Invitation to Negotiate (ITN)" shall have the same meaning as set forth in Rule 6A-1.012, Florida Administrative Code.is-gdefined-for
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E. "District Term Contract” or “DTC" refers to an indeterminate quantity contract for a specific period/term initiated by a procurement (conducted by the District or
another public sector entity} and executed by the District for use by all offices and schools of the District.> iffeat
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“Request for Information (RFI)” shall have the same meaning as set forth in Section 287.012, Florida Statutes.i hot-whereby-the-B
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G. “Cooperative Purchasing” referes to a contract solicited by another public sector entity or consortium that is allowed for use by other entities, allowing the District
tomeans-action-taken wher-two-{2) -or-mere-entit

e Frbife-theirregquirerments-te-obtain advantages of volume purchases including administrative savings and
other benefits, Cooperative procurement efforts often result in contracts that other entities may “piggyback”.

H. The term "proposer" is defined for the purposes of this policy to include those vendors submitting bids, e responses, or replies to a competitive solicitation,

L. “Superintendent” means the “Superintendent or desighee.”
*"Supplier" or "Vendor” refers to a person, organization, or business that sells, or offers to sell, commodities or contractual services.

K. "Request for Quotations” means an informal process to solicit three (3) or more written price quotes on items, commodities, or services with standard

specifications and valued under the threshold requiring formal competitive solicitations or on a contract with multiple awarded vendors. Quotations may be
solicited via phone or electronically

PURCHASING POLICIES - GENERAL PROVISIONS
ode of Conduct Standards

Staff authorized to procure goods or services on behalf of the Board will conduct themselves in accordance with Board Policy 1129 - Conflict of

Interest, which the Board, by reference in this policy, makes applicable to all staff engaged in any procurement activities on behalf of the District.
B. Authorization:

The Board has authorized the Superintendent to review and approve all two-signature contracts and agreements up to $50,000 and all purchase orders. The
Superintendent may delegate this authority to qualified staff, in writing, as appropriate. The Board wil approve all solicitation awards and Board Decisions.

ing eUnder the Superintendent's direction, Board employses may be authorized to perform these purchasing tasks as detailed in this policy. This

policy includes the minimum designated staff tasks and responsibilities but is not the fimit to which staff members may act in the performance of their respective
duties. MNe-persen; ulnless authorized to do so under the policies of the Board, no person may make any purchase or enter into any contract involving the use of
District and/or school funds., All Board purchases, except PCard purchases less than $8,000 and travel expenditures, must have a written agreement (formal
contract or PO) that includes all purchase provisions, requirements, and conditions. No expenditures for any such unauthorized purchase or contract will be
approved by the Board and—The payment for any unauthorized purchase or contract will be the sole responsibility o
such contract, except those qualifying as an after-the-fact purchase or settlement agreement. An after-the-fact PO may be issued for purchases less than $50,000
if the purchase is an acceptable use of District funds and the frequency of after-the-fact purchases by the Program Area is not excessive. For purchases over
$50,000, a formal sattlement agreement is required. Settlement agreements require Board approval.
C. The Purchasing DepartmentBirecter, under the direction of the Superintendent, will advertise competitive solicitations as provided in the applicable statutes and

State Board of Education administrative regulations, for materials, supplies, ander services whose total cost is mare than $50,000 or the current competitive

solicitation threshold as established by the State Board of Education, whichever is |ess, These proposalsbids will be presented to the Board for approval before

any funds are encumbered or expended. The procurement of commodities or contractual services may not be divided so as to avoid this monetary threshold

requirement. Any application of the exceptions to competitive solicitations allowed in statute or rulekerein will be considered if determined to be in the best
interest of the Board,

D. Any solicitation for the procurement of commodities, contractual services, or leases must include a provision notify

ing vendors that the Board will not request
documentation of, consider, or give any preference based on the vendor's social, political, or ideological interests.

EFaward of a solicitationbig by the Board only represents an indication by the Board that a bi
nd responsive bidder, meeting the requirements and criteria set forth as the basis of award in the solicitations

2 .
does not create a binding obligation on the Board, and no obligation is created or imposed on the District until such time as a purc|
contract executed for the commodities or services.

i¢t proposal is from a responsible
te. Award of a solicitationbie
hase order has been issued or a

1. The Board has the authority to reject any or all proposals submitted in response to any competitive solicitation and request new proposals or purchase the

required commodities or contractual services in any manner authorized by Florida Statutes and the Florida Administrative Code.

2. In acceptance of responses to a competitive solicitationi'nwtaéeﬁs-ee—bid, the Board may pt-the-propesal-ef-thetlowests porsive,respensible
prop —i-the-atternative-the-Board friay-aise choose to award contracts to thet trespensive,respensible-bidder one vendor as the primary awardee

ef-a-eentract, and to the next rankediewest-responsi Trespensible bidder(s) as alternate awardees from whom commodities or contractual services would
be purchased should the primary awardee become unable to provide all of the commodities or contractual services required by the Board during the ter
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of the contract, Nothing herein is meant to prevent multiple awards t
clearly stated in the bid solicitation documents.

o thelowest responsive and responsible bidders when such multiple awards are
3. For a proposalbidder to be considered responsive, the proposal must meet:
of the solicitation document and contain no irregularities or deviations from th
otherwise provide a competitive advantage.

all Fﬁa@eriaﬁ-ﬁes-peeegmandatory requirements
e bid specifications that would affect the amount of the proposalbid or

To determine responsibilityFera-bidderto-be-deemed-; pensible, the Board may request evidence from the bidder including, but not limited Locoricerning:

a. the experience (type of product or service being purchased, ete.) of the bidder;

b. the financial condition;

C. the conduct and performance on previous contracts (with the District or other agencies);

d. the bidder's facilities;
€. management skills; and
f. the ability to execute the contract properly.

F. The following standards for the procurement of commodities and contractual services will be established by the District at the following doltar limits.
1. Micro-Purchases: Less than $8,000

ZWInformal Purchases: $8,000 to $49,999,99

3'!'Major Purchases (Competitive Solicitation Threshold): Over $50,000

The authority to make purchases and to expend monies that are properly budgeted for materials, supplies, and services not in an established State
contract and not otherwise exempt from bidding by State law and/or State Board of Education regulations, is vested in ' t
direetior-of-the Superintendent for those materials, supplies, and services whose total cost is not more than $50,000 or the current competitive solicitation
threshold set by the State Board of Education, whichever is less, provided the purchase complies with this policy. + i

e + fFor items or a group of like items whose total cost is more than $8,000, but less than $50,000,—Sstaff will solicit
informal quoteswritten-quetations from three (3) or more vendorsseurees. The award will be made to the vendor who submitted the lowest price quotation

meeting all specifications. All RQquotesatiens obtained will be included with the resulting purchase order or contract. These purchaseskids do not require
Board approval,

EXCEPTIONS TO COMPETITIVE SOLICITATIONS

The Board may waive the requirements for
in the following circumstances:

A. As required by Sections 1001.41 and 1010.04, Florida Statutes and Rule 6A-1.012, Florida Administrative Code,State-taw before making a purchase, the Board will
reviewreeeive and considergive-consideration-te the prices available to it under the contracts established and managed byrutes-of the Department of Management
Services, Division State of Purchasing. The Board may use contractsprices established or approved by the Division of State without Board approvalPurchasing

i

¥ TRy o
NEagrCCmeRTprRee-schedute.

competitive quotes or solicitations for the purchase or acquisition of commodities or contractual services stated below, and/or

B. Pool Purchases: Pool purchases made as provided in E.S. 1006.27.

C. Emergency Purchases: The requirement for competitive solicitations for the emergency purchase of commadities or contr
Superintendent determines in writing that an immediate danger to the public health, safety, or welfare or other substantial loss to the Board requires emergency
action. After the Superintendent makes such a determination, the School District may proceed with the procurement of commodities or contractual services
necessitated by the immediate danger, without requesting competitive solicitations. However, when practicable, such an emergency purchase will be made by
obtaining pricing information from at least two (2) prospective vendors, which must be retained in the contract file, unless the sSuperintendent determines in
writing that the time required to obtain pricing information will increase the immediate danger to the public health, safety, or welfare or other substantial loss to

the School District, Emergency purchases in excess of $50,000 or the current competitive solicitation threshold set by the State Board of Education, whichever is
less, for which competitive solicitations have been waived will be submitted to the Board for ratification.

actual services is waived when the

mpt from the competitive solicitation requirements. When the Board
unless an exemption is established herein, the Purchasing Department
al services sought for a period of at least seven (7) business days. The
g their ability to supply the commodities or contractual services
described. Ifit is determined in writing by the District, after reviewing any information received from prospective vendors, that the commodities or contractual
services are available only from a single source, the District will provide notice of its intended decision to enter a single source contract in the manner specified in

RS. 120.57(3), and may negotiate on the best terms and conditions with the single source vendor. Purchases in excess of $56:808-or the current competitive
solicitation threshold ORIyt ; s-for-eommaditi #services for which the use of a competitive solicitations hashave
been waived require Board approval.

E. No Responses: The requirement for requesting competitive solicitations and making purchases for commodities and contractual services are hereby waived as
authorized by F.S, 1010.04(4)(a), when the following conditions have been met by the Board:

1. Competitive solicitations have been requested in the manner prescribed by this policy, and,

2. The Board has made a finding that no responsivevatid-er-aceeptable-firm proposal has been received from a responsible vendor within the prescribed time.
When such a finding has been officially made, the Board may enter into negotiati i

bul

Single Bid Response: If fewer than two (2) responsive proposals for a commodity or contractual services are received, the Board may negotiate on the best terms
I

and conditions or decide to reject all proposals. The Board will document the reasons that negotiating terms and conditions with the sole proposer is in the best
interest of the Board in lieu of resoliciting proposals.
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approval,

H. Professional Services: The purchase of professional services, defined as those services requiring specialized skills, training,
limitation, artistic services; academic program reviews; lectures by individuals; auditing services not subject to F.S. 218.39
paralegal, expert witness, court reporting, appraisal, or mediator services; and health services involving examination,
consultation, or administration; provided nothing herein is deemed to authorize the Superintendent to acquire professi
approval as required by Board Policy 6540-Lacal Purchasing Preference.

or certification, which include, without
1; legal services, including attorney,
diagnosis, treatment, prevention, medical
onal consultant services without Board

ot

. Educational Services and Materials: The purchase of educational services and any type of copyrighted materials including, without limitation, educational tests,
textbooks, printed instructional materials, computer software, films, filmstrips, videatapes, DVDs, disc or tape recordings, digital recordings, or similar audio-visual
materials, and for library and reference books, and printed library cards where such materials are purchased directly from the producer or publisher, the owner of
the copyright, an exclusive agent within the State, a governmental agency, or a recognized educational institution.

J. Information Technology: When acquiring, whether by purchase, lease, lease with option to purchase, rental or otherwise
F.S. 282.0041(20+4), the Board may make any acquisition through the competitive solicitation
with a vendor or supplier, as best fits the needs of the District as determined by the Board.

, information technology, as defined in
process as described herein or by direct negotiation and contract

K. Insurance/Risk Management: Except as otherwise required by State law, the Board, when purchasing insurance, entering risk management programs, or

contracting with third-party administrators, may make any such acquisitions through the competitive solicitation process as described herein or by direct
negotiations and contract.

b
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N. L. Direct Purchase of Materials: Direct purchases of construction project material by the District, on behalf of the awarded construction contractor/manager,
directly from vendors to take advantage of the District’s sales tax-exempt status.

O. M, Law-Prescribed: A contract for commodities or contractual services may be awarded without competitive solicitations if State or Federal Jaw,

a grant or a State
or Federal agency contract prescribes with whom the Board must contract or if the rate of payment is established during the appropriations pro

CEsSs.

P. N. Regulated Utilities: A contract for regulated utilities or government franchised services may be awarded without competitive solicitations.
Q. O. Governmental Entities: Services or commodities provided by governmental agencies.

R. P. Equipment Maintenance: Purchases of maintenance and/or service contracts on equipment that are offered and/or supplied only by the original manufacturer or

its representative, or that are required to maintain the integrity of the manufacturer’s warranty, or that are part of the manufacturer’s rental/lease/lease purchase
agreements terms and conditions.

S. Q. Competitive bidding is waived for purchases which are otherwise not appropriate for normal competitive purchasing included but not limited to:
1. employee related admission/registration fees to workshops and conferences;

2. association fees, professional association dues, academy certification requirements, and District membership to organizations;

3. District rental/lease of facilities;
4. all utility service, connection charges, and fees;
5. graduation program fees including facility rental, equipment requirements, foliage rental, etc;

6. student related field trips that are not handled through a rour company or travel agency, airline tickets, tickets and admissions to parks, registration fees
for competitions, summer camps, and hotel accommodations;

o

groceries and supplies for educational use in educational or alternative programs;

8. insurance policies payments/reimbursements, State fees (retirement, unemployment compensation, etc.), tax related payments, legal settlement
payments and bonds, license fees and agreements, permit fees, property loss payments;

9. media advertising (newspaper, radio, television, banners, brochures, pamphlets, etc.);and

10. postage.
DEBARMENT

The Director-of-PurehasingSuperintendent has the authority to debar a person/corporation, for cause, from consideration or award of further contracts. The debarment
will be for a period commensurate with the seriousness of the cause, generally not to exceed three (3) years. If suspension precedes a debarment, the suspension period

will not be considered in determining the debarment period. When the offense is willful or blatant, a longer term of debarment may be imposed, up to an indefinite
period.

A. Cause of Debarment

The term “debar” or “debarment” means to remove a vendor from bidding on District work. Causes for debarment include, but are not limited to the following:

1. conviction for commission of a criminal offense as an incident to obtaining or attempting to obtain a public or private contract or sub-contract, or in
performance of such contract;

2. conviction under State or Federal statutes for embezzlement, theft, forgery, bribery, falsification or destruction of records, or receiving stolen property, or
any other offense indicating lack of business integrity or business honesty that currently, seriously, and directly affects responsibility as a vendor;

3. conviction under State or Federal anti-trust statutes arising out of submission of bids or propesals;

4. violation of contract provisions, including:
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a. deliberate failure, without good cause, to perform in accordance with specifications or within the time limits provided in the contract(s); and

received;

7. presence of principals or corporate officers in the business of concern who were principals within anoth

er business at the time when the other business was
suspended within the last three (3) years under the provisions of this section:

8. violation of the ethical standards set forth in State law;

9. providing or offering to provide anything of value, including, but not limited to, a gift, loan, reward,

promise of future employment, favor or service to any
employee to influence the award of contract or purchase items from a contractor;

10
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work performed by the contractor; or services or products delivered.

11. any other cause the Director of Purchasing determines to be so serious and compelling as to affect credibility as a District vendor, including debarment by
another governmental entity for any cause listed in this policy.

B. For purposes of quality control, procedures for evaluating products obtained and for compiling
and services will be established. Vendors who fail to provide satisfactory goods or services ma
vendors may also be returned to the bidders' list at the discretion of the Superintendent,
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LEASES, LEASE-PU RCHASES, AND INSTALLMENT CONTRACTS
A. Inaecordanee-with Potey-6326-02- £The Board approves, and the Board Chair signs, any lease, lease-purchase, and installment sales contracts in excess of
$50,00025;868 with private individuals, corporations, or governmental agencies for the acquisition of equipment and property items needed for educational
purposes regardless of fund source. No lease, lease-purchase or installment sales contract over $50,000 will be en

to issuance of a purchase order even if the item is a sole source item or is on State contract,

B. Lease, lease-purchase, or installment sales contracts will be for periods not to exceed fivethree (53) years with a specified yearly payment rate and interest rates
not in excess of those authorized by law. Any lease renewal in excess of $50,00025.680 must be approved by the Board. Schools or divisions requesting lease,

lease-purchase, or installment sales contracts will allocate sufficient funds in the budget for the cost of each contracted year and will have the appropriate director
or assistant superintendent sign off prior to requesting Board approval, if required.

C. Copiers - Rental leases are only allowable for copiers, Copiers cannot be purchased through a lease purchase agreement, Copier lease periods cannot exceed
fivethree (53) years. Copier equipment utilizing network capabilities is considered a computer equipment equivalent purchase and are subject to the same review
process that is required for computer equipment,

D. Software - Lease purchases of software cannot exceed fivethree (53) years. Multi-year lease purchases of educational software must be approved by Technology

and Information Services and the Division of Teaching and Learning to ensure the software is compatible with the Leon County School Board Technology Plan and
curriculum goals.

E. Computer/Equipment Hardware - Capital leases for computer hardware cannot exceed fivethree (53) years. The computer equipment being acquired must be
approved by Technology and Information Services to ensure the hardware is in compliance with the Leon County School Board Technology Plan.

F. Refinancing of lease, lease-purchase agreements, or instaliment sales contracts is permitted to take advantage of a lower interest rate than that of the initial
transaction whenare approved in advance by the Board.
CHANGE ORDERS

The Superintendent has the authority to approve change orders to contracts, for products or services totaling $50,00025:608 or less, provided that funds for securing
such products or services have been properly budgeted within the project budget and that the total amount of all change orders se-approved does not exceed fifteenene
percent (15%) of the total amount originally budgeted for the project. Any such action will be brought to the Board for ratification, at the Board's next regular meeting.

Change orders exceeding $50,00025,6808 require Board approval initially. For change orders related to construction contracts see Policy 6345 - Change Orders to
Construction Contracts,

ACQUISITIONS FOR TECHNOLOGY AND INFORMATION SERVICES

Acquisitions for technology and information services will be in accordance with AP 63201,
Revised 1/22/13

Revised 6/11/13

Revised 10/8/13

Revised 5/8/18
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LEOM COUNTY SCHOOLS

Book Policy Manual

Section 6000 Finances

Title LOCAL PURCHASING PREFERENCE
Code po6450

Status

Legal FA.C. 6A-1.012, 6A-1.091

F.S. 1001.43, 1010.04

Adopted September 4, 2012

Last Revised November 10, 2014

6450 - LOCAL PURCHASING PREFERENCE

The School Board recognizes its position as a major purchaser in this community. While it is the intention of the Board to purchase materials and supplies of quality at the lowest
Iaoss[ible c%st through widespread competition, if all other considerations are equal, the Board prefers to purchase within Leon and immediately adjacent counties from established
ocal merchants.

The pravisions of this policy shall apply to every purchase requiring the competitive solicitation process fermat-seated-bids and construction management subcontractor bids
irrespective of funding source, except as otherwise specified by law. All Districtbie solicitations eeetments shall notifytretade-notice-te vendors of the local preference policy.

The Sprerintendent is authorized to approve purchases from local vendors when the purchase amount ef-the-purehase does not exceed the Superintendent’s purchasing authority
prescribed in Policy 6320 and does not exceed the applicable appropriation in the District budget.

Further, the Superintendent may recommend and the Board may approve the purchase of commodities or contractual services from local vendors for an amount that exceeds the
Superintendent’s spending authority established in Policy 6320 when the purchase is the resuit of a competitive solicitation conducted in accordance with law and State Board rule.

Furthermere; {It shall be the policy of the Board to afford local preference to the fowest responsive and responsible Leon County verders and adjacent county vendors in
accordance with the terms set forth below, The Superintendent shall adhere to the standards for "responsive and responsible bidders" as reauired in FA.C. 6A-1,012 and
described in AP 6320A - Purchasina Pracedures. When apolvina this preference. the maximum cost differential shall not exceed $20,000. The total bid price shall include the base
bid and all alternatives or options to the base bids, which are part of the bid and are recommended for award.

2 } + For purposes of this policy, a Local Businesskeen-Ceunty-vender is a private indeﬂendent vendor that has been licensed for at least six (6) months
preceding the bid-ererep licitation opening, as required by focal, State, and Federal law to provide the goods o services—ereenstructionteo to be purchased, In addition, the
vendor must have a physical business address staffed b?/ at least one (1) person in the geographical boundaries of Leon, Gadsden, Jefferson, Liberty,

Florida €eunty. The vendor, on a day-to-day basis, should

or Wakulla counties,
, provide to the Board the needed goods anefor services substantiallv from the local business address, Post Office boxes
are not verifiable and shall not be used for the purpose of establishina said physical add BidderstPropesers-desirina-toreeeive

e . 2 T

ress. Bt treVendors reauesting local preference wit-be
HEreatires rative must request the desianationstate and provide documentation in support of their status as a local business as set forth in the solicitation i

=) a-fecat tress. Any vendorbidder/propeser who fails to submit sufficient documentation with their responseby shall not be granted local
preference censideration for the-purpese—ef

ehid/propesat-offer
ier fol that specific contract award. The pPurchasing Officeragent isshal not be required to verify the accuracy of any such documentation and
shall have the sole discretion to determine if a vendor meets the definition of a "local business".
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Purchases of goods or services shall give preference to local vendors, in the following manner:
A. On competitive seated-bids-ard informal seated quotes as defined in Policy 6320, where the total costire-iterror temp-surrpropesat is less than $+550,000 and
determination is based on price, the local preference will be applied as follows:

1. When a responsive and responsible non-local business submits the lowest bidcost, the teen-County-Local Business vendor preference to be awarded shall be in an
amount not to exceed five percent (5%

2. When 1 | Ldog i Benitomtha | " T NP di. £ oS £ e o ded-shabla i & &
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B. On competitive sealed bids aver $+550,000, when determination is based on
bidder, then the local businessverdsr shall have

Local Businesses

price and the local businessverder is not otherwise the lowest responsive and responsible
the opportunity to submit an offer to match the bid offered by the lowest responsive and responsible non-local bidder:

1. On competitive sealed bids between $3+550,000 and $250,000, when a responsive and responsible non-local business submits the lowest bid, and the bid submitted
by one (1) or more responsive and responsible local businesses is within five percent (5%) of the price submitted by the non-local business, then the local business
with the apparent lowest bid offer (i.e., the lowest local bidder) shall have a one time opportunity to submit an offer to match the price(s) offered by the overall
lowest responsive and responsible non-local bidder.

2. On competitive sealed bids over $250,000, when a responsive and

F responsible non-local business submits the lowest bid, and the bid submitted by one (1) or more
responsive and responsible local businesses is within three percent (3%) of the price submitted by the non-local business,

\ S S i | ; ] then the local business with the apparent
lowest bid offer (i.e., the lowest local bidder) shall have a one time opportunity to submit an offer to match the price(s) offered by the overall lowest responsive and
responsible non-local bidder,

3. Onp-competitiv led-bids-bet $1+550-000-and-$250-000-when-a-responsive-and = B 7 e 8 bitk—and-the-big-subrtte
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In such insta
local bidder shall he invited, in writing, to submit a matching offer
bidder submits an offer that matches or is lower than the |

If the lowest local bidder declines to or is-unable-tecannot match
sematch moves to the next responsive and responsible local bidd
ibte. If the lowest local bidder declines and no other

tolerance percentages as-presented will be given an opportunity

Hrthe-event]
approved by the Board,

RFP)/Invitation to Negotiate (ITN) ifi

C. Request for Proposals }
55 are assigned, the local preference will be applied

vendors and point tota

Nces, determination will first be made that the lowest non

owest bid submitted, then award
the lowest bid or is
er '

local bidders are within
to match the lowest bid submitted in the same

If a local bidder is awarded 8 contract pursuant to this policy,
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- local and fowest lacal bidder are ta-fact responsive and responsible bidders. Next, the lowest
in writing within five (5) business days thereafter. If the lowest local
shall be made to the local business.

non-responsive within five (5) business
within the tolerance percentages as—pr
the tolerance percentages,

davs. then the option to de

4
then responsive adjacent count{z bidders within the
manner as described above.

any requests for change orders increasing the cost of the goods or services must be

: E

f ”ach RFP/ITNRF& in which specified criteria areesis used to evaluate the responses from
as follows:

1. keenEountylocal Business vendors will receive ten (10) additional points during evaluation,
2

BueiE)

tre-five{5}

D. Construction Services: Excent where otherwise prohibited by federal or state law or other fundina source restrictions, in the purchasina of. or lettina of contacts for the
bracurement of construction services for impry

J ! | ovements to real property or existing structures, limited to projects estimated to exceed $250,000, the District may give
preference to local business in the foliowing manner:

il
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;For the purposes of competitive sealed bids based on price, in accordance with Section B above,
For the purposes of Request for Qualifications ﬁRFQS)' in accordance with Section £ above.

LSBE: If a local verder b business enterprise (LSBE) as defined in Policy 6325, the District vendor preference to be awarded shall not exceed

. usiness also qualifies as a local sma
five percent (5%).

The local preference set forth in this policy shall not apply to any of the following purchases or contracts:
A. Goods or services provided under a cooperative purchasing agreement or interlocal agreement.

B. Contracts for professional services procured under; i

procurement-ef-whish-issubjectte the Consultants Competitive Negotiation Act as defined in F.S. 287.055 or subject to
any competitive consultant selection policy or procedure adopted or utilized by the Board.

C: P#rchas?s or contracts that are funded, in whole or in part, by a government entity and the laws, regulations, or palicies governing such funding prohibit the application of
that preference.

D. Purchases made or contracts made under emergency or noncompetitive situations.

E. Sole source purchases.
F. Where the bid or proposal is nonresponsive.

from the competitive procurement

G. Purchases that are otherwise exem(ft !
Po

required as defined in School Boar:

Waiver: The application of local preference to a particular purchase,
the Superintendent and approval of the Board.

The application

of local preference to a particular purchase, contract,
Superintendent.

or category

The preferences established herein in no way prohibit the #
character, responsibility, and fitness of all persons, firms,

intends to acquire its goods and services from local small busin

Board's right to compare the
Or corporations submitting bids or proposals. Further, the pref
from aiving any other preference permitted by law instead of or in addltxog_ to the Dreteren_ce authoﬂzed herein. When

?rocess and those purchases with respect to which the solicitationsid process may be waived/not
icy or State Board of Education rules or applicable State law,

contract, or category of contracts requiring Board approval may be waived upon written recommendation of

of contracts below the Board approved authority may be waived upon recommendation of the

uality of materialsfnroposed for purchase and compare the qualifications,

erences established herein in no wav prohibit the Board
A ¥ £
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all other factors are equivalent, 4 the Board
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